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THE FOREST SCHOOL 

 

 

POLICY TITLE 
 

Work Related Learning 

PERSON(S) RESPONSIBLE 

FOR POLICY 

 

Assistant Headteacher – Work Related Learning 

 

 

WHO IS GOVERNED BY THIS POLICY 

Pupils/ School Staff/ Parents 

 

POINT (S) OF CONTACT 

Assistant Headteacher: Careers Co-ordinator;  

 

LINKS TO THE FOLLOWING POLICIES AND PROCEDURES: 

Safeguarding, Child Protection, Health and Safety, Inclusion, Diversity and Equality and 

Drugs 

 

 

 

FOREST VISION STATEMENT 

Introduction:  

The support of a young person in the development and shaping of their abilities and 

aspirations is paramount for their success in terms of their preparation for their working 

life. Work related learning has an important contribution to make to the education of all 

our pupils in order for them to make an effective transition from the school to adulthood 

and employment. 

The Forest School is committed to all pupils having a planned programme of timetabled 

and non-timetabled work related learning activities, with the aim of supporting, advising 

and guiding pupils through their decision-making and development.  

The school takes very seriously the responsibility placed upon it through the range of 

education legislation to provide a balanced programme and seeks to embrace all pupils. 

The school recognises that there should be some work related learning for all pupils, whilst 

some pupils will need more.  

The school wishes to promote work related learning as part of the learning entitlement for 

all pupils and as a means for learning ‘about work’, learning ‘through work’ and learning 

‘for work’.  
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Definitions  

The formal definition of work related learning is:  

“Planned activity that uses the context of work to develop knowledge, skills and 

understanding useful in work, including learning through the experience of work, 

learning about work and working practices, and learning the skills for work.”  

For work is about developing skills for employability (for example, through problem-

solving activities, work simulations, and mock interviews)  

About work is about providing opportunities for pupils to develop knowledge and 

understanding of employers and employment (for example, through vocational courses 

and careers education)  

Through work is about providing opportunities for pupils to learn from direct experiences 

of work, including developing the employability skills and ‘can-do’ attitude that employers 

value (for example, through work experience in schools and learning through vocational 

contexts in subjects)  

Purposes  

Work related learning is concerned with those planned activities that use work as a context 

for learning or illustrate aspects of working life. The school encourages innovative 

approaches to work related learning in order to motivate pupils and to raise standards. 

The accreditation of pupils’ achievements in work related learning has an important role 

to play in supporting the school’s objectives. The main purpose of work related learning is 

to provide pupils with a range of activities as part of a balanced and integrated curriculum. 

The work related learning opportunities provided by the school contribute to:  

 attainment in individual subjects by increasing pupils’ understanding  

 achievement of vocational qualifications by enhanced understanding and relevance 

to general and specific occupations  

 achievement and development of the main key skills and the wider key skills  

 careers education and guidance by providing an insight into the factors which can 

inform career choice  

 learning about the world of work and better preparation for the transition from 

education and training to work  

 Citizenship and Personal, Social and Health Education (PSHE) through the 

improvement of interpersonal skills, presentation skills, self-confidence, taking the 

initiative, teamwork and taking on responsibility  

 increasing the breadth of curriculum experience for all pupils to support them in 

their preparation for adult life.  
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Aims  

The aims for work related learning focus on the provision the school makes for 

opportunities for pupils to prepare for their adult and working lives and include:  

 improving educational standards through using contexts that improve motivation 

and attainment for all pupils  

 ensuring that pupils follow courses and programmes which are appropriate to their 

longer term aspirations and needs  

 improving pupils’ understanding of the world of work and its demands  

 improving the quality of provision and guidance  

 increasing access and choice for all pupils  

 improving young people’s understanding of the economy, enterprise, finance and 

the structure of business organisations, and how they work  

 encouraging positive attitudes to lifelong learning  

 improving the transition of pupils from school to adult and working life 

 

Objectives  

The key objectives for work related learning are to:  

 raise levels of attainment through high quality work related learning for all pupils  

 develop a range of opportunities which enhance the curriculum  

 promote greater awareness for pupils about the world of work, the development of 

key skills and employability  

 develop a range of appropriate and relevant activities which assist in raising all 

pupils’ aspirations and achievement and which are of the highest possible quality 

and are regularly monitored  

 promote awareness and understanding of work, industry, the economy and 

community  

 relate skills, attitudes, concepts and knowledge learned in school to applications in 

the wider world  

 develop pupils’ personal and social skills in relationships in a range of contexts  

 provide pupils with informed and impartial guidance on the choices available or 

education, training and employment as well as other interests  

 improve employability through work related learning  

 develop effective links with key partners which include the local businesses, , 

Horsham District Multi-Agency Working Groups, Local Authorities, volunteer 

groups, vocational colleges, apprenticeships and other training providers, amongst 

others  
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Curriculum  

The school offers a wide range of activities that contribute towards work related learning 

and also complement subject teaching in order to help prepare pupils effectively for adult 

and working life.  

The range of activities the school is currently using in order to help meet its objectives 

include:  

 BTEC (Business and Technology Education Council) courses in a range of 

appropriate subjects (Years 10 & 11)  

 Careers Education and Guidance (All years)  

 Work Experience (Year 10)    

 Extended Work Placements (Years 10 & 11)  

 Visits to and by employers (All years)  

 Links and subscriptions to external bodies providing careers information, advice 

and guidance services (All years) 

  Interactive software (e.g.  www.startprofile.com) 

 Guidance interviews for pupils in Years 10 and 11 

 Enterprise projects (Years 9 to 11)  

 Problem solving activities (All years)  

 Challenge Days (All years) 

o Work Experience Preparation 

o Careers Speed Networking Events 

o Visits to and from Apprenticeship providers 

 Visitors from Industry and Business (All years)  

Each curriculum area is required to make a full contribution through:  

 the development of schemes of work that recognise the importance of work related 

learning in preparing pupils for adult and working life  

 ensuring that all pupils have access to some work related activities which are 

appropriate to their needs  

 the use of appropriate teaching and learning strategies  

 the regular review of learning outcomes and assessment arrangements for all work 

related programmes and courses  

 ensuring maximum understanding for pupils of the various aspects of work related 

learning to adult and working life  

 ensuring continuity and progression in schemes of work, so that all pupils can build 

on work related experiences from previous levels  

To achieve these there will be a defined and embedded Work Related Learning experience 

at every Key Stage throughout every subject where pupils can understand and apply Work 

Related Learning alongside their academic studies to make improved connections.  

 

External agencies support an entitlement through the Work Related Learning Programme 

specifically offering opportunities for disaffected and school challenged pupils  

Further reference should be made to the Appendix 1 - Work Experience procedures.  



5 
 

Staff Development  

Staff training and development is identified through need assessment and progression 

opportunities. Recent examples include:  

 Study for a professional qualification in careers by the Careers Co-ordinator  

 Regular attendance at networking events and meetings, such as the National 

Careers Guidance Show, by the Careers Co-ordinator in order to keep up to date 

with legislative and other developments 

 Development of the subject based Work Related Learning in the Curriculum Team, 

allowing for in-house CPD for staff involved  

Leadership of Work Related Learning  

The Careers Co-ordinator is responsible for the delivery of Work Related Learning within 

The Forest School and is line managed by the Assistant Headteacher – Vocational Learning.  

Links  

The Policy for Work Related Learning is supported by and can potentially take advice and 

guidance from the policies listed below:  

Inclusion Assessment Recording and Reporting  

Curriculum Health and Safety  

Child Protection Safeguarding 

Teaching and Learning Vocational Learning 

 

 

Appendix – Work Experience  

Aims  

 Gain greater understanding of the requirements of the world of work  

 Identify their strengths and areas for development 

 Establish links to their chosen career or employment in general  

 Recognise the health and safety implications of the workplace  

 Evaluate their own contribution to the overall experience  

 Provide a work related context to support and enhance the curriculum  

 Gain valuable evidence for their curriculum vitae 

Principles  

 The work place should be chosen in collaboration with the pupil and parents, based 

on general rather than specific interests  

 The Work Experience should be structured by the pupil and the employer to 

maximise the benefit. Key components of success are clear pupil preparation and 

briefing in school prior to the placement 

 There should be opportunities for the pupil to extend his experience through 

challenging activities 

 The pupil will have the opportunity to reflect on the experience and discuss it with 

other peers and teaching staff  
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 Both the individual pupil experiences and the success of the whole programme will 

be assessed annually 

Responsibilities  

The Forest School has a duty of care for all pupils on Work Experience and there is a need 

to check the suitability of all placements in advance. Checking should cover two elements; 

a health and safety check and a risk assessment.  

 The Careers Co-ordinator will ensure that work experience placements are 

appropriate to the needs of pupils  

 Pupils will be fully briefed both before the placement and debriefed after the 

experience. They are responsible for completing their Work Experience Diary during 

the placement and will be required to submit it as part of the overall assessment 

procedure. In addition they must inform both the school and work placement if 

they are unable to attend due to illness or other appropriate reason 

 Adequate health and safety checks will be requested by the school and conducted 

by Northbrook and Chichester Colleges under the terms of the Service Level 

Agreement. 

 Employers must have appropriate public liability and employers' liability insurance  

 Safety clothing and equipment must be provided where there is any risk to pupils  

 A mixture of phone calls and staff visits should be used to monitor the 

success/appropriateness of each placement. All visits should be recoded and their 

evaluation recorded  

 Appropriate guidance notes should be available to cover vetting, monitoring, 

induction and supervision arrangements  

It should be noted that examination requirements are given priority over any 

work experience placement. Thus if a clash occurs, the pupil must comply with 

the requirement to attend the examination. It is hoped that such clashes will be 

rare. 

 

Role of Governors 

Monitoring and Review of Policy 

Approved by the Governing Body at their March 2020 meeting   

To be reviewed every 3 years, review date Spring Term 2023. 

 

Signed:___________________________________ (Chair of Governors) 

 

Date: __________________________ 

 

 


